Sample CV
Joe Bloggs

123 Penny Lane

Northampton

NN1 9AS

 01604 123456

 joebloggs@hotmail.com
A reliable, hard working, enthusiastic student with a knowledge of business looking for a career in the sales industry. Self-motivated and a good communicator, happy to work individually or as part of a team. 

Key Skills and Achievements
· Able to work well under pressure
· Confident and effective in dealing with the public
· Excellent telephone manner

· Duke of Edinburgh Award
Education
2006-2008    Northampton College
 National Diploma in Business (Merit)

2001-2006    Northampton Academy     GCSE English (B)








 English Literature (B)

 Maths (C)

 Science (C C)

            Business (A)


 History (D)


 IT (B)


 PE (A)

Work Experience
2007-Present    JJB Sports    Sales Assistant
· Serving customers

· Offering advice on products

· Stock monitoring and rotation
References available on request
