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Staff account on personal Windows computer setup

Disclaimer: This process is for staff accounts only. Students do not need to follow this process.

Edge. In Microsoft Edge, click on the

0 On your computer, open Microsoft
profile picture in the top right.

= o x

g "o Iﬁw‘.ﬁhaﬂ:

In the pop up, ensure Add a new
account is selected in the drop down

menu, then click Sign in to sync data.

In the menu that opens, click Set up

a new profile, then select Work or
School.

Q D &

Your name
youremail@domain.com

J:' Passwords and autofill
é). Profile settings

() syncis on

Personal

[ So Setup a new profile > ]

& Browse as guest

Work or school

Sign in using your Northampton
College email and password, and
confirm your Authentication code.

BT Microsoft
Sign in

Let's start by signing you in and bringing ower your passwords,
usermame@northamptoncollege acuk

brawsing histary, and more frem Microsalt cload.
i'- Mo tham]
Choose an account Mo account? Create one! "‘ cm'm,«- =
Add new account “ €

Enter password
Sign in to sync data

avaneal

P e

Forgot my passwornd

In the following pop ups click Yes. @ Your device will now load and
e 7o U o T G register with Northampton College.
« Register this device with your arganisation, so they can view oesce

information like the devioe's name:

Consader chooding Mo, this app only if you thase this dévice with athers.

Lesann ane 3bout sangle sign-on

UEviLE:

This will let your organisation to control applications, settings and data on this . . -

device. Registering your device...

Choosing Mo might restrict access to your onganisation's resources.

Leamn more about device management Hold on while we re gister this device with your
company his f*"";ir: (ake a minute

z

You can now access company recources via your Edge work profile.
This can be found in the top right button in Edge from step 1, or on your
taskbar - shown by the breifcase in the bottom right of the Edge logo.

For more support contact: helpdesk@northamptoncollege.ac.uk or 01604 734216.
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Staff account on personal Mac setup

Disclaimer: This process is for staff accounts only. Students do not need to follow this process.

In the Safari app, go to the website
https://aka.ms/enrolimymac.
& aka.msfenrollmymad— aka.msfenrolimymac
aka.msfenrollmymac

Open the app that downloads named
CompanyPortal-Installer.pkg.

® +

Downloads Clear
3 CompanyPortal-Installer.pkg .
CER ) °

pop up, click Continue and Agree.

PLICATION, YOU ACCEPT THESE
) NOT ACCEPT THEM, DO NOT USE

To i i ing the
. software license agreement.

@ In the license confirmation screen and

you must agree to the terms of the

| Click Agree to continue or click Disagree to cancel the installation and quit
| the Installer.

Read License Disagree Agree

Once installed,

open the

Company Portal .

app and click

Sign in. Use your | ... SompanyPortal =

Northampton
College details.

]

In the pop up, press OK, then open
the settings app and click Profile

Downloaded.

Q, Search

Signin
with your Apple Account

Profile Downloaded

Review the profile in System
Settings if you want ta install it.

Profile Downloaded

B wiF
The Company ]
Portal app will Y Checking device settings N

check your device [ e
settings.

@ In the pop up, click Allow.
Do you want to allow downloads on

“res.public.onecdn.static. microsoft*?

You can change which websites can download files in the

Websites section of Safari Settings.

@ Open the installer and click Continue.

[ ] W Install Intune Company Portal

Walcome to the intune Company Portal Installer

* introduction ::u“m:eboqua« thraugh the steps necessary o install this

Continue

In the installation screen, click

Install and confirm your Mac sign in

details if required.
o

Installer

Change Install Location...

Installer is trying to install new software.

username

Install Software

Cancel

In the Company Portal app, click
Begin, Continue on the following
screen then Download Profile.

ICCESSs your email, devices, Wi-H

Pastoone

@ In the menu Downloaded

on the right, ) Mang?:meﬂt_ﬁ?f‘it -
double click T
Management

Profile, then

o Install..

Enter your password to allow this.

click Install... S
and Enroll in ceererseereres J
Cancel m

the pop up.

Once checked, Company
@ Portal should confirm you can | veureaiiset
now sign in to Microsoft sites

with your college account,
such as Outlook and Teams.

For more support contact: helpdesk@northamptoncollege.ac.uk or 01604 734216.
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	Staff account on personal Windows computer setup
	Disclaimer: This process is for staff accounts only. Students do not need to follow this process.
	In the menu that opens, click Set up a new profile, then select Work or School.
	On your computer, open Microsoft Edge. In Microsoft Edge, click on the profile picture in the top right.
	In the pop up, ensure Add a new account is selected in the drop down menu, then click Sign in to sync data.
	In the following pop ups click Yes.
	Your name

	Sign in using your Northampton College email and password, and confirm your Authentication code.
	Your device will now load and register with Northampton College.
	You can now access company recources via your Edge work profile. This can be found in the top right button in Edge from step 1, or on your taskbar - shown by the breifcase in the bottom right of the Edge logo.
	For more support contact: helpdesk@northamptoncollege.ac.uk or 01604 734216.
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	Staff account on personal Mac setup
	Disclaimer: This process is for staff accounts only. Students do not need to follow this process.
	In the Safari app, go to the website https://aka.ms/enrollmymac.
	In the pop up, click Allow.
	Open the app that downloads named CompanyPortal-Installer.pkg.
	In the license confirmation screen and pop up, click Continue and Agree.
	Once installed, open the Company Portal app and click Sign in. Use your Northampton College details.
	In the pop up, press OK, then open the settings app and click Profile Downloaded.
	Open the installer and click Continue.
	In the installation screen, click Install and confirm your Mac sign in details if required.
	In the Company Portal app, click Begin, Continue on the following screen then Download Profile.
	In the menu on the right, double click Management Profile, then click Install... and Enroll in the pop up.
	The Company Portal app will check your device settings.
	Once checked, Company Portal should confirm you can now sign in to Microsoft sites with your college account, such as Outlook and Teams.
	For more support contact: helpdesk@northamptoncollege.ac.uk or 01604 734216.


